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ABOUT SAMAY

Samay is the kind of application software whieducesthe human efforts. It keeps the records of the employee at regular basis

One can upload the data from the attendance machine in the database for the further use.

You can leck the status of the employedaily performance reportmonthly performancereport, musterroll, detailed muster roll,
andSYLX 285SQa tAado

In thisera no onewants to keep attendance manually bes® it will take some time every day. This applicattonsed to keep
attendanceup to date with the time attendance machinérou can add as much employee as you have in the organization. Youjcan
also add the Shift Type, company, Department, Branch in Samay according to the need irentéster

In Samay th most important thing is the process ldfjyou want to show theeports,you must have to process #tle data. If the
data is not processed then it might be that you can not show the reports.

Samay is not to large application so it is not compliEes easy to use and user friendly application.



INSTALLATION GUIDE

MINIMUM HARDWARE/SOFTWARB BREREMENTS

MINIMUMHARDWARREQUIREMENTS
Processor: 40MHz
RAM: 256VIB
Disk space: 300 MB (280 MB for .net framework and 10 MB for MS Report Vfielueled)

Display: SVGA (1024 x 768 pixel resolution)

MINIMUM SOFTWAREEQUIREMENTS

Operating System: Windovi2)00/XH Vistal 7

SOFTWARE NEEDED EQNBSTALLED BEFORETALLATION OF SAMAY

e .net framework2.0 or later
e MicrosoftReport Viewer

INSTALLATIONEPS

x  First run the setup file then click run buttoext

The installer will guide you through the steps required to install Samay 20010 on your compter.

WARMIMG: This computer pragram is protected by copyright law and international treaties.
Unauthorized duplication or distibution of thiz program, or any portion of it, may resulk in severe civil
or criminal penalties, and will be prozecuted to the masimum extent possible under the law.




x  If you want to install this application for your own use select Just Me otherwise every one.

i Samay 2010

Select Installation Folder

The ingtaller will inztall 5amay 20010 to the following folder.

To ingtall in thiz folder, click "Me=t". Taoinstall to a different folder, enter it below or click "Browse".

Folder:

C:\Program Filez'\Bioroles Autamation SystemsSamay 20104 Browse. .

Digk Cost...

Inztall Samay 2010 for pourzelf, or for anyone who uges this complker:

(*) Everyone
3 Just me

x  Click next for confirmation.

i Samay, 2010

Confirm Installation

The inztaller iz ready to install Samay 2010 on pour computer.

Click "Mext'" ta start the inztallation.




x Installing Samay please wait.

i& Samay 2010

Installing Samay 2010

Samay 2010 iz being inztalled.

Please wait...

Cancel

x  Click close to exit setup. Setup Hmeen installed successfully

i Samay 2010

Installation Complete

Samay 2010 has been successfully installed.

Click "Cloge" to exit.

Pleaze uze ‘Windows Update to check for any critical updates to the MET Framework:.




CONFIGURATION GUIDE

DATABASE CONFIGURN |

Database file should be placed in the same folder where Samay is installed. Do not cut the database file and pastedataiher|
it will cause problem.

COMPANY RELATED CIGNHATION

1. ClickOrganizational Structure> Companies and Branches

Oréamzational Structure ~| Companies and Branches

Departments and Sections
Grades, Categories and Di
Employees

Transaction Entry 5 Machine Entry

Shift Management

Leave and Holidays

Attendance Processing ~

Reports Generation

User Management > July, 2010

Sun Mon Tue Wed Thu Fri Sat
8 12

Session Over S/ 11 12 13 14 15 16 17
21 2 23 24

28 29 30 3N

Global Settings

/07,2010
day

Saturday, July 03, 2010

12:01:34

2. Enter Company Name, Address and Pin Code Telephone No. anéhEheaiespective gd, and then click Save Changeq
to save data.

COMPANY AND BRANCH DETAILS

= A_EIC Ltd Address Pin Code TelephoneMo Email
- Corporate Mew Delhi 110092 01125435555

Branch Marme  Location

Show Departments and Sections

Refresh Tree Reload Data

0 CloseCompanies and Branches




3. ClickOrganizational Struate >>Department and Sections

Orianizational Structure ~ Companies and Branches

Shift M = Departments and Sections

| Grades, Categories and Designations
PR e i | Employees

Transaction Entry o Machine Entry

Leave and Holidays -

Attendance Processing ~

Reports Generation i

User Management - July, 2010

Global Settings Sun Mon Tue Wed Thu Fri Sat

TN 5 0 1

it e 4 5 6 7 8

Session Over 1112 13 14 15
18 19 20 21 22
% 2% 27 28 29

Help and Support

[_IToday: 03/07/2010
Birthday Today

Saturday, July 03,2010

12:09:50

Section Marme

mrning

Show Employees

Save Cloze




Click Organization®tructure>> Grade, Categories and Designations

Oréanizational Structure ~ Companies and Branches

Shift M = Departments and Sections

Grades, Categories and Designations

Leave and Holidays Employees

Transaction Entry Machine Entry

Attendance Processing
Reports Generation

User Management July, 2010

Global Settings Sun Mon Tue Wed Thu
Help and Support '4 5 B 7 ;
Session Over 1 12 13 14 15
18 19 20 21 22
25 26 2728 29

[IToday: 03/07:2010
Birthday Today

Saturday, July 03, 2010

12:16:52

ndance cum Pay

’ Category Name \ Grade name

T T
AT SRt |

Please enter card number without leading zeros (means use 12, not 0012)
You can use alphanumeric entryRay codesection according to your organizational requirements.

Mark active as true for current working employees. You can just removehiiek mark of active when any employee
leaves your organization.

A z

tt8ras astsS00 G(KS 288 Rlea & CANBG FyR {SO2yR hT¥F¥

Save and Close the window.




11. Click Organization&tructure>>Employees

Companies and Branches
ift Management Departments and Sections
Grades, Categories and Designations

Leave and Holidays ——
SURIOY

Transaction Entry ] Machine Entry

Attendance Processing
Reports Generation

User Management July, 2010

Global Settings Sun Mon Tue Wed Thu
T 27 28 29 3 1
s e 4 5 B 7 8
Session Over M 12 13 14 15
18 19 20 21 22
25 26 27 28 8

Help and Support

[JToday: 10/07/2010
Birthday Today

Saturday, July 10,2010

10:55:34

12. Enter required informatiorof all employees

EMPLOYEE DETAILS
Company l v‘ Branch Name | Corporate

Department ]Development v ‘ Section lF‘rogramming

CormpEmpCode  EmpName Active Dateofloin
| Marish 7 |01/0172010

Corp. Info | Pers. Info | Timing | Shift | Al L lib il )

Active: Date of Joining: |01 January 2010 =
Corp Emp Code:  |A101 Leaving Date:

Present Card No: Leaving Reason: [:l
mea |

Emp Name: Manish Qualification:
Section: | Programming v Experience:
Grade:
Category: | cx

Designation: | Developer




13. Click Organization&tructure>>Employees

Oviamzational Structure ~ Companies and Branches

Shitt = Di and Sections

Grades, Categories and Designations
Leave and Holidays
Employees

Transaction Entry o Machine Entry

Attendance Processing ~

Reports Generation

User Management - July, 2010
Global Settings - Sun Mon Tue Wed Thu Fri_ Sat
BaE ] 7z e 123
12 13 14 15 16 17

19 20 21 22 23 24
26 27 28 29 30 AN

Session Over

Saturday, July 10,2010

11:04:41

14. Enter required information according to Machine type and model installed at your premises.

MACHINE DETAILS

| DeviceType TerminallD IPAddress Portho BaudRate Password Path Local
- 121 1222.222.222.100 \ 121 1 1 h

| | l

oK | Cancel

Terminal ID is compulsory. If there is oalye machine it will be always 1, otherwise put the value according tq
GKS @I ftdzS IABSY AY YIOKAYSQa FTANXYgINBE aSitiAay3aao

Select Devic@ype.

Enter IP Address of machine (Not required for Syris, Heart or Smartl Databases)

Enter Port Number as giveninmachihnda FANX gl NBE aSidAy3ao

t NEGARS a5. FAESQa LI GK F2NI {YFNIL 2N { @8NRa

Close Machine Details




15. Click Shift Management >>Define Shift Timings

Organizational Structure ~ Sticky Notes

Define Shift Timings

Leave and Holidays Design Shift Patterns
T | | AssignShift Pattemns to Employees

Transaction Entry

Show Shift Pattermn Assignment
Attendance Processing

Reports Generation

User Management (< | July, 2010

Global Settings Sun Mon Tue Wed Thu FriSat
Help and Support 2 a

4 5 B 7 8 39
Session Over 1M1 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

[IToday: 10/07/2010
Birthday Today

Saturday, July 10,2010

11:10:23

16. Enter shift timings

| Scode Shame StartTime EndTime

< il |

Shift Name; 41 ]°f1 [ prl I‘{:’ZJ

Start Time: 10:00 & | Is Lunch Deduct:

End Time: 1800 2| IsRTC:

Lunch Start Time: [13:30 & | End Timefor Out Punch: [o0:00 4|
Lunch End Time: @

Reload Data

If your shift crosses the Midnight mark, means if your shift starts on orell@tends on next dateghen
OKS0| (KSOKB®| weEs 20KSNBAAS tSFPS Al dzy OKS O]
LT 282dz 6yl (2 RSRdzOG (KS fdzyOK GAYS GKSYy OKS
Save and Close Shift Details window.

Page#l1




17. Click Shift Management >efine Shift Patterns

Organizational Structure ~

| Define Shit Timings

Leave and Holidays | ) Design Shift Patterns
TR Assign Shift Patterns to Employees
Show Shift Pattern Assignment

Transaction Entry
Attendance Processing
Reports Generation

User Management
Global Settings Sun Mon Tue Wed Thu Fri Sat

27 28 30 1 32 .3
Help and Support 5 B 7 g

10
Session Over 12 13 14 16 17
18 20 21 23 24
2% 27 28 30 AN

[ IToday: 10/07/2010
Birthday Today

Saturday, July 10, 2010

11:19:30

mplete Time Attendance cum

18. Enter shift pattern

DESIGN SHIFT PATTERNS

|SPCode SPName SPType NOShiftsRotatic NODInEachShif Shift
sa |1 [ |20

|
- ]ofl_l_/ bl | R XJ
S.P. Name: No. of Shifts: e H
S.P. Type: No. of Days per Shift: :
Primary Shift: D Shift Code 2: A

Shift Code 3: A Shift Code 4:
Shift Code 5: Shift Code B:

Shift Code 7:




19. Click Shift Management >>Assign shift pattern to employee.

Organizational Structure ~

Shift Management = | Define Shift Timings
Leave and Holidays - | Design Shift Patterns

Assign Shift Patterns to Employees

Transaction Entry

Attendance Processing ~
Reports Generation -
User Management

Global Settings

Help and Support

Session Over

I Show Shift Pattern Assignment

Sun Mon Tue Wed Thu Fri Sat
27 28 28 30 1 2 3
4 6 7 s 9 Kl
1" 13 14 15 16 17
18 20 21 22 23 24
25 26 27 28 29 30 A

[ IToday: 10/07/:2010
Birthday Today

Saturday, July 10,2010

11:24:34

Corp. Emp. Code

Shift Pattern Active  EffectiveFrom EffectiveUpto RemaningDaysinShift

Cancel




21. Click Shift Management >>Show shift pattern assignment

Organizational Structure ~ Sticky Notes

1 f
Shift Mana t Define Shift Timings
Leave and Halidays Design Shift Pattems
T Assign Shift Patterns to Employees
2neeclon sy Show Shift Pattern Assignment
Attendance Processing
Repaorts Generation

User Management July, 2010

Global Settings Sun Mon Tue Wed Thu Fri Sat
Help and Support 4 5 KB ;-;.J ; §m3
Soenien O 11 12 13 14 15 18 17

: 18 19 20 21 22 23 24

2% 26 27 28 28 30 AN

[IToday: 10/07:2010
Birthday Today

Saturday, July 10,2010

11:29:58

omplete Time Atte

22. 1t will show shift pattern assigd to employees

SHIFT PATTERN ASSIGNED TO EMPLOYEES

From: | Ju 2010 %
Upta: 10 Jul 2010 2

e
) [




23.Leave and HolidaysDefine Holidays

SAMAY 1.0
Organizational Structure ~

Shift Management 5/

Define Holidays

Assign Holidays to Departments

Transaction Entry

o Define Leave Types
Attendance Processing Do Loave A saral

Reports Generation Apply for Leave
W Approve/Reject or Cancel Leave

.. =) Show Leave Card

Global Settings § Sun Mon Tue Wed Thu Fri Sat
27 2829 30 1 2 3

P 5 6 7 8 9 K

Session Over 12 13 14 15 16 17

19 20 21 22 23 24

26 27 28 28 30 3

July, 2010

Help and Support

[ IToday: 10/07/2010
Birthday Today

Saturday, July 10,2010

11:44:47

Complete Time At

24. Enter Holiday Name and Date.

DEFINE HOLIDAYS

Holiday Mame | Holiday Date




25. Leave and Holidays&ssign holidays to departments.

Organizational Structure ~

Shift Management b4

| Define Holidays

Transaction Entry ) Assign Holidays to Departments
Define Leave Types

Define Leave Accural

Reports Generation Apply for Leave

User Management Approve/Reject or Cancel Leave

July, 2010

= Show Leave Card

Global Settings - Sun Mon Tue Wed Thu Fri Sat
—_— 27 28 29 3® 1 2 3
Help and Support 4 5 6 7 8 9 m
Session Over 1 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 28 30 AN

Attendance Processing

[ IToday: 10/07;2010
Birthday Today

Saturday, July 10,2010

1:50:38

Company

Branch |Cnrporate

Year 2010 =

HCode




27. Leave and Holidays>>Define Leave Types

SAMAY 1.0

Organizational Structure ~ .

Shift Management v

Define Holidays

Transaction Entry Assign Holidays to Departments
pe——————— Define Leave Types

Attendance Processing DT Al

Reports Generation Apply for Leave
User Management Approve/Reject or Cancel Leave
Tome——— Show Leave Card

July, 2010

Sun Mon Tue Wed Thu Fri Sat
Help and Support i 27 2 9 30 1 2 3

5 6 7 8 9 Kl

Session Over 12 13 14 15 16 17
‘ 19 20 21 22 23 24
25 26 27 28 29 30 AN
1 2 3 4 &5 B 7
[ IToday: 10/07:2010

Global Settings

Saturday, July 10,2010

11:54:22

28. Enkr leave type information according to requirements.

DEFINE LEAVE TYPES

LshortMame Ldescription lzOfflnclude lsHolidaylnclude Treatd

<

Leave Short Marme: cL ]Ofl [ Bl 2R X |

|5 Off Include: O Leave Description: ‘ Casual Leave

Treated As Prasent: L s Holiday Include:
ls Auto Acural Allowed: Leave Limit:
tax Continuous Leave: IZI |5 Carried Foreard:

Cancel




29. Leave and Holidays>>Define Leave Accrual.

SAMAY 1.0

Organizational Structure ~ .

Shift Management

Define Holidays

Transaction Entry Assign Holidays to Departments

= Define Leave Types
Attendance Processing

Define Leave Accural
Reports Generation Apply for Leave

User Management Approve/Reject or Cancel Leave July, 2010 B
T o Show Leave Card

Global Settings Sun Mon Tue Wed Thu Fri Sat

Help and Support ‘ : 5 G 7 ; AN
Session Over 12 13 14 15

: 19 20 21 2 23 24

26 27 28 283 30 3

[IToday: 10/07/2010
Birthday Today

Saturday, July 10,2010

11:58:27

30. Enter actual starting leave.

DEFINE ACTUAL STARTING LEAVE

Company Branch |Corpurate v|

Departrment |De\relopment V| Section |F'rogramming

Ermployee | Manish v Year | D1/0172010

LACode LCode LeaveAllowedC* LeaveA
3 20.00 0.00

£

Leave Mame: ]oFl | b bl e X |
Leave Allowed CYear Employee: |Manish v|

Leave Allowed PYear
Leave Taken:

Leave Year

Cancel




31. Leave and Holidays>>Define for leave

32. Enter the leave information for applying leave.




